Sample MoU (Area Meeting) based on NETAQM		4 Apr 2025
 Hertford and Hitchin Area Meeting will:
QUAKER LIFE AND WITNESS
- appoint an AM Nominations group or committee
- appoint clerks and hold Meetings for Worship for Business at least six times a year, including one hosted by each local meeting
- appoint elders to ensure right holding of all Meetings for Worship, including Children's Meetings and Meetings for Worship for Business
- appoint a pastoral care team to ensure the pastoral care of Ffriends in the area
- appoint a safeguarding coordinator and deputy to support the care of children and adults at risk in the area
- appoint a registering officer; appoint Meetings for Worship for Marriage and ensure, through elders, the right holding of such meetings, and of funerals and memorial meetings
 - appoint a burial officer to oversee arrangements for burials through elders
 - appoint a membership clerk to maintain the official register of membership and to correlate the tabular statement and forward it to BYM
- appoint AM trustees
- AM trustees to have responsibility for data protection, according to the BYM guidance and ensure appropriate line management for any employees
- appoint an AM C&YP advocate to support children and young people’s activities
- appoint an AM custodian of records and receive their reports; send documents for archiving in consultation with the AM custodian of records
- appoint a website officer and maintain a website to advertise the regular public Meetings for Worship held in the area and to distribute information
- nourish the spiritual life of Ffriends and serve as a two-way filter for discernment between the AM, local meetings, and national Quaker bodies
- receive applications for membership, appoint visitors, receive visitors’ reports and discern acceptance into membership; discern whether a Friend's membership should be terminated
- receive concerns from Ffriends discerned at clerked local business meeting(s)
- receive an annual report from each local meeting
- receive reports about activities and provide other resources where appropriate
- encourage and support outreach work in the area and by local Ffriends, including with financial support
- consider the Climate and Ecological emergency at AM Meetings for Business and in AM committees
- nominate a member and alternate for Meeting for Sufferings
- appoint to national Quaker bodies as required
FINANCE
- discern the use of AM funds; agree an annual budget for AM under the guidance of AM trustees; set priorities for AM trustees
- appoint an AM treasurer and/or bookkeeper to maintain AM financial records, and prepare the annual AM accounts
- via the AM trustees, send annual BYM schedules and the AM appeal to local Ffriends
- receive money from individual Friends, attenders and donors; forward money to BYM as discerned by AM in consultation with AM trustees
- hold appropriate reserves
- discern Gift Aid
- make grants and donations
PREMISES
- foster communication between AM, local meetings who meet in hired rooms, and premises committees where the meeting meets in a meeting house
- appoint local premises committees where a meeting meets in a meeting house, or an area premises committee as required
- liaise as necessary between AM trustees, the local meeting and its premises committee, in relation to employment, surveys, major work, maintenance work and health and safety
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